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WePAC Lightbulb New User Guide 

What is the Lightbulb? 

 The place to find in-service training notes and handouts 

 A site to share resources used in volunteering 

 The place to read student newspapers from WePAC’s after-school newspaper clubs! 

Register and Log In: 

1. Log on to the internet at   wepac.wordpress.com   Click the “LOGIN” button 

under the logo.  

 

2. Create a new WordPress account (or sign in if you already have an account).  
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Write a Post (that is, a blog article) on the Lightbulb:  

1. In the web address bar, type http://wepac.wordpress.com. 

2. At the top right side of the screen, click the “New Post” button. 

3. Type the title of the post (this will appear in large type above your article). 

4. Move your cursor and click inside the text box to type the text of your post. 

5. You may choose to add a photo to your post by selecting the “Insert Photo” 

button to the right and following the on-screen instructions.  When you have 

selected a photo, it will drop into the text box of the post. 

6. If the image does not look right or you do 

not want to use it, click the image and two 

options will appear: the mountain button is 

used to edit the image, and the “do not enter” 

button will delete the image. 

7. In the Edit Image menu, you may change 

the image size, format/ alignment, caption, etc.  

When ready, scroll to the bottom of the window and click “Update”. 

8. Click your text cursor next to the image and continue typing.  Add more images 

and text, but when you are ready, DO NOT CLICK “PUBLISH POST!” 

 

9. Select the Lightbulb, then click 

“Publish Post” to write on the correct blog. 

http://wepac.wordpress.com/
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Write Comments:  

1. Return to wepac.wordpress.com   Under each post title, there is a line of text that 

is a link – it either states “leave a comment” or it states the number of replies the 

post has received.  Click the line of text (link) to comment on the post. 

 

2. Write your reply comment and confirm any notifications you’d like to receive, 

such as email notifications when people reply.  Click the “Post Comment” button.   

You can also comment on replies to hold a conversation with someone online. 

 

Find Posts on a Topic: 

1. Use the navigation links in the column to the right to visit other pages on the blog. 

2. Use the topic section to search for all postings related to a category. 

3. You can also search for topics using the search bar. 

 

** Remember to click the “Welcome to the WePAC Lightbulb” link to return to the 

Lightbulb home page (and to clear a search). ** 


